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"Equipping God's Children for His Service"
LUTHERAN SCHOOLS

Since out Synod'’s beginnings, we of the Lutheranr€in-Missouri Synod have
placed a heavy emphasis on education as an infgantadf the ministry of our church.
Whether it was catechism classes, midweek schimshemtary day school, high school,
or the Concordia University system, the LCMS hagst keir children and young peoples'
education as a priority. The Lutheran Church-MissBynod operates the second larg-
est parochial school system in the country, secmhyglto the Catholic Church. The Lu-
theran Church-Missouri Synod has 2,829 schools 28(h395 students in preschool
through high school. The Synod encourages schadigwthe system to become ac-
credited not only by the National Lutheran Schd@dsreditation program, but also by
organizations such as the North Central Associaifd®dchools and Colleges and other
similar organizations throughout the country thatradit parochial, private, and public
schools. Most Lutheran schools require their teescteenot only be graduates of accred-
ited education programs but to also be certifiedh®ystate in which they are teaching.
Lutheran schools throughout the country have besigdated as Blue Ribbon Schools
by the Department of Education, providing theidstots with a quality Christian educa-
tion. Despite these academic achievements andaateoprobably the most important
reason for choosing Lutheran education is thatatides our children the opportunity
to study the Word of God daily and to share thathfwith one another. Very few
schools can make that claim; Lutheran schools can.

ELM GROVE LUTHERAN SCHOOL

EIm Grove Evangelical Lutheran Church has a losgpny of supporting Christian
education. Since establishing ElIm Grove Lutheramo8kin 1955, the congregation has
supported the school with its time, talents, apddures. During those years the enroll-
ment has risen and declined, teachers and prisdi@ale come and gone, but the com-
mitment of the congregation to Lutheran educatias heen unwavering. Our school
has committed to providing a quality Christian eatian to the children of the congre-
gation, our sister congregations, and the commuhity Grove Lutheran School is ac-
credited by the National Lutheran Schools AccreaitaProgram and has been recog-
nized in the past as a Blue Ribbon School by tt& Department of Education. The
faculty members are certified by the State of Whisoo and continue to take classes and
workshops that will help them grow as teachers. dureculum follows Wisconsin state
guidelines and challenges students to grow aca@dgiphysically, emotionally, and
spiritually. Why choose EIm Grove Lutheran Schde@zL is committed to providing
your child with a quality education. More importgnElm Grove Lutheran School al-
lows your child to study God's Word daily, to sesviit relates to other areas of the cur-
riculum, and to incorporate that message into hiseo daily life. A committed congre-
gation, a dedicated faculty and staff, supporti@eepts, and caring students make EIm
Grove Lutheran School a safe place where your daifdgrow in knowledge and faith.



A CREDO FOR ELM GROVE EVANGELICAL LUTHERAN SCHOOL

We believe the Triune God, our Creator, Redeesner Sanctifier, has a plan for
educating God's children.
All Scripture is God-breathed and is useful for telasing, rebuking, cor-
recting and training in righteousness, so that tean of God may be
thoroughly equipped for every good work.Timothy 3:16-17

We believe God's purpose in education is tallpaople to Christian faith, to a

life of Christian discipleship in this world, anadl ¢ternal life in Heaven.
...pursue righteousness, godliness, faith, love, erahce and gentle-
ness. Fight the good fight of faith. Take hold ohé eternal life to
which you were called when you made your good casfen in the
presence of many witnessesTimothy 6:11b-12

Since we believe the Lord calls us to placenHnto every area of thought, life
and learning, we also believe complete educati@achseved:
A. through applying God's Word and the power oftiody Spirit.
Apply your heart to instruction and your ears to wis of
knowledge Proverbs 23:12
B. through the active involvement of the memberdhaf Body of Christ
with one another.
See to it, brothers, that none of you has a sinfuhbelieving
heart that turns away from the living God. But engrage one
another daily, as long as it is called Today, s@tmone of you
may be hardened by sin's deceitfulnebkebrews 3:12-13
C. through the work of Christian professional teashwho, reflecting
Christ's love for them, have a Christ-like love aatcern for children.
| tell you the truth, unless you change and becorfilee little
children, you will never enter the kingdom of heaveThere-
fore, whoever humbles himself like this child isdtgreatest in
the kingdom of heaven. And whoever welcomes aditthild like
this in my name welcomes mklatthew 18:3-5

We believe the family has the prime respongipilor their children's education
and the church and school's role is to equip apgat parents in this important
task.
Train a child in the way he should go, and when eold he will not
turn from it. Proverbs 22:6

We believe the Christian school must expect endourage every child to use
his or her God-given abilities to serve God and aokmd.
Whatever you do, work at it with all your heart, agorking for the
Lord, not for men, since you know that you will reiwe an inheritance
from the Lord as a reward. It is the Lord Christ woare serving. Col.
3:23-24



V1.

We believe the Christian school should provida-the-job" training for every

child to learn, not only how to make a living, lwaw to live a God-pleasing life.
And we pray this in order that you may live a lifgorthy of the Lord
and may please Him in every way: bearing fruit irvexy good work,
growing in the knowledge of GodColossians 1:10

MISSION

OUR MISSION is to assist and support parents in providing asthentered educa-
tion that will equip God’s children to faithfullyesve as witnessing Christians and pro-
ductive citizens'Equipping God's Children for His Service"

VISION

EIm Grove Lutheran is committed to core values bfislian discipleship and whole
child development that equips God’s children fos Biervice.

SPECIFICALLY, WE AIM:

To provide children the opportunity to study Go@ord, with an emphasis on
Luther's Small Catechism with Explanation, so thatchildren reach a level of
spiritual maturity enabling them to confirm thétianto which they were bap-
tized.

To work with and support Christian parentsheit efforts to raise their children,
as God would have them raised. With God's blgssie will help children to...

a. learn what it means to live in God's love beeanfslesus' death, life, and
resurrection.

b. learn to faithfully study God's Word, to worshgmd to pray so that, by
the power of the Holy Spirit, they respond byrigiin accordance with
God's holy will.

C. learn and demonstrate what it means to forggv@a@d forgives.

d. learn how to live a life of witness to theirtfain Jesus as their Lord,

their Savior, and their Friend.
To provide instruction in balanced elementatyriculum that, when taught in
harmony with the Holy Scriptures, will help stutiehve in accord with God's
will and a life of service to their Lord.

To give children the opportunity to learn imay that recognizes and builds on
their learning style, intelligence, and God-givalent. This is accomplished
through diagnosis and careful planning by thesttz@m teacher, and by incur
porating the help of two resource teachers wheigeoboth enrichment and re
medial experiences for students, who would pfodin them.



ADMINISTRATION

Elm Grove Lutheran School is part of the total istny of EIm Grove Evangelical
Lutheran Church. The school is under the sup@mwisif the congregation through the
Voters' Assembly, the governing body of the congtieg.

For efficiency, the congregation elects membeth¢oBoard of Christian Education
and grants authority for the operation of the s¢hhodghem. The principal and pastors
are advisory members of the board. The Board afisGén Education establishes
school policy. It delegates the daily operatiohaf school to the principal.

ENROLLMENT

Entrance Age

A child must be three years old by September letellyible for 3-year kindergar-
ten, four years old by September 1 for 4-year kigdden, and five years old by Sep-
tember 1 for kindergarten.

Early Entrance

Parents requesting early entrance to the kindenggtogram for their child must
complete the necessary testing. A faculty committidech includes the principal, Kin-
dergarten teacher, first grade teacher, and orer ¢dloulty member, will establish the
requirements. Early entrance is not an optionHer3-year old and 4-year old programs.

Priority for Enroliment

Member of EGLC who is a sibling of a studeneatty enrolled in EGLS.
Member of EGLC

Member of a sister congregation that contribtaebe cost of tuition.
Member of another congregation with a siblingp#tad in EGLS.
Member of a sister LCMS congregation.

Family with no church home.

Member of another LCMS congregation.

Member of another Lutheran congregation.

Member of a non-Lutheran congregation

CoNoOrWNE

Enrolliment Fee

A $30.00 non-refundable enrollment fee will be gfeat to all parents applying for
enrollment of their child. This fee maybe waivedhé& book and registration fee is paid
at the time of enrollment.

Enrollment Procedures-Pre K-3 through 8" grade

1. Complete all enroliment forms (including physiexaminations for students
entering kindergarten, fifth or seventh grade, anchunization records for all
students).

2. Provide your child’s most recent report card axhievement test results
(Grades 1-8 only).

3. Provide information related to any diagnosis.apecial need (learning disabil-
ity, ADHD, or other learning or behavioral problems

4
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Provide authorization to speak with the printigad/or teacher at your child’'s
previous school (Grades K-8 only).

Schedule a time for testing your child as neeiedetermine his or her aca-
demic level (Grades 1-8 only if needed).

Schedule a time to meet with the principal ptaoa decision on placement.
Upon completion of these steps the classroooh&gaand principal will meet to
evaluate the information that has been compiledraakie a decision for place-
ment.

Registration/Re-enrollment Guidelines

1.

2.

3.

Registration/Re-enrollment forms and book argisteation fees will be sent out

no later than March 1.

Forms and at least 1/2 of the education fekbeildue by March 15. The bal-
ance of the education fee will be due by June 1.

After March 15 enrollment will be open to theraounity with priority based on
the order of applications.

4. In the case of a returning class, which has la¢enaximum capacity during the
current school term, enrollment will not be madetfat classroom until one of
the following has occurred:

a) all current students have registered

b) a currently enrolled student/family has indicathat re-enrollment will
not take place

c) the closed re-enrollment period has come tonan e

1. At the end of the re-enroliment/registration ipey applications may still be
turned in. However, enrollment will be made as mapions are received and as
classroom space allows.

Class Size

1. The Board of Christian Education has establighedollowing as the maximum
number of students in a classroom.

Pre-Kindergarten 3 10 students (without an aide)
Pre-Kindergarten 4 13 students (without an aide)
Kindergarten 20 students (without an aide)
1 -8" Grade 25 students

2. The Board of Christian Education may extend thisnber by two students in
certain circumstances.

3. If more students are seeking enrollment, addtistaff may be required.

Student Placement

1. The principal, current teacher(s) and teachdds)the next grade-level will
make a recommendation for classroom placementancise of students with
special needs.

2. Requests for specific classroom placement wiltbnsidered per priority guide-
lines.

3. Requests for placement based on social reagnesdé wanting to be with

friends) will not be considered.



Parental input will be considered, but requesdy not always be granted.
Should a point be reached with any priority gravhere there are more appli-
cants than openings, placement will be made thaugindom drawing from that
point on. A random drawing will take place as neseeg within each successive
priority ranking. The random drawing will also bged to form the waiting lists
for each classroom.

6. Each year all the individual class rosters Wdlreassigned in an attempt to mix
all students in a given grade during their yeafSGLS.

7. The waiting list for classrooms becomes officfallowing the open re-
enrollment/registration period in March. The wagtinst will remain active until
the re-enroliment/registration period the followiyear.

8. New applications for enrollment during the wagtilist period will be placed on

the list according to their priority ranking... (egnew EGL member would be

placed at the bottom of the EGL priority list. Tlhoamilies in lower priority
groups would then be moved down on the list.).

ok

Part-time/Home School Students
1. EGLS does not accept applications for enrolinfiemh part-time or home school
students, who are enrolling only for the purposeatticipating in athletics or
extra-curricular activities.

Advanced Placement

1. Requests for advanced placement should be seldmit writing by the parent
(s).

2. A faculty team consisting of the principal, therent teacher, and a teacher from
the grade level above will evaluate the request.

3. Parents will be responsible for arranging a detepbattery of tests from a pro-
fessional, accredited and mutually agreed on tgsturce.

4. Tests will include ability as well as achieveren

5. Mental development as well as all academic $&ilels must exceed the mean
scores for the grade desired.

6. The student will be interviewed prior to theasenendation to gain his or her
perspective on grade level placement.

7. Advanced placement is not an option if the sttide deficient in language de-
velopment, has motivational problems, or shows mwillingness to cooperate
at the present grade level.

8. The decision to make an advanced placementtainrat grade level will be
made by the advanced placement team

9. If the team, using student test results, fitndg the child will not profit from ad-
vanced placement, the child will remain at his @r turrent placement level.

10. If the team, using student test results, fihad$ advanced placement may benefit
the child, a trial period will be initiated.

11. At the conclusion of the trial period, the teand parents will meet to discuss a
final recommendation.

12. Whenever possible, advanced placement shoutddagested prior to the begin-
ning of the school year.



Retention

1. The teacher or parent(s) of the student shoulttng requests for retention in
writing.

2. A faculty team consisting of the principal, therent teacher, and a teacher from
the grade level above will evaluate the request.

3. The team will consider academic, behavioral, teonal, and social factors when
considering the recommendation.

4. Parent(s) should be informed of the teachermeeendation for retention, and
be allowed an opportunity to meet with the teanmrpio a final recommenda-
tion.

5. Teacher recommendations for retention shoulddnsidered prior to the end of
the third quarter, so parents can be informed efrdttcommendation and have
time to appeal it.

6. A parent may appeal the decision of the factdam to the Board of Christian
Education.

EDUCATIONAL COSTS

It is the responsibility of our congregation to yide a Christian education for our
children and to assume a portion of the cost. Raeras members of EIm Grove Evan-
gelical Lutheran Church, contribute to the totgbart of the congregation including
the school ministry through their regular giftstt® Lord. In addition congregational
school families are encouraged as are all memieitseacongregation to give of their
time and talents to support the ministries of therch. The Bible exhorts each of us to
give as the Lord has blessed us, as Christianstimatld be our guide for giving to the
church.

All parents are charged a book and registration vidgech is due by March 15of
the preceding school year or at the time of enretitnThe book and registration fee in-
cludes the cost of textbooks, materials, and ab@ssrand office supplies, necessary in
carrying out the educational program of the school.

Members of EIm Grove Evangelical Lutheran Churcloake having financial diffi-
culties may ask for help through the principal. dteshe will ask for information about
the family's finances so that an informed decisian be made in response to the request
for financial assistance. It is not the intentlod thurch to deny a Christ-centered educa-
tion to anyone simply because the family is unableay tuition or fees.

Parents, from sister congregations, from other ahinodies, and those without a
church home are welcome to enroll their childrenege parents, or their churches, are
responsible for the educational cost (tuition) atednined by the Board of Christian
Education of EIm Grove Lutheran Church. In soméainses the parents' home congre-
gation pays the tuition costs for children of theangregation(for more information
see Financial Matters page 35)



HOME-SCHOOL RELATIONSHIPS

The home-school relationship is a vital link in gducation of a child. We view this
relationship as partnership between home and schhe®important that both the home
and school support one another in order for thitnpaship to be successful. The pur-
pose of a Christian day school is, first and forsttm nurture and train children to de-
velop a closer relationship with Jesus Christ. Hmveparents are given the primary
task of Christian training for their children. Tharpose of our school is to be an exten-
sion of the home and not a replacement. If the hantgeschool are both Christ-centered
your child will receive the best possible education



HOME VISITS

In order to promote a strong home-school relatignstomeroom teachers will
be scheduling a home visit with each family for sbme prior to the beginning of
school. At the home visit the teacher will sharéhwviine parents and child information
about the upcoming school year. This informatioh mclude, but not be limited to,
academic expectations, classroom management, praliynclass schedule, and other
activities that the class will be involved in. Tépeal of the home visit is to establish a
relationship between the family and the teacheniliahelp encourage open communi-
cation as the school year progresses.

Church Attendance Policy

EIm Grove Lutheran School is an education armlof Grove Lutheran Church,
as are the schools of the Lutheran High School éiaton of Greater Milwaukee. Our
MISSION is toassist and support parents in providing a Christteeed education that
will equip God’s children to faithfully serve astmgssing Christians and productive
citizensthusEQUIPPING GOD’S CHILDREN FOR HIS SERVICE.
In following our mission it is essential that faied are a part of the worship life of the
congregation. Active members are connected tdttbans of Gracéhrough regular
attendance at worship and participation in theystfdsod’s word. With this in mind
the congregation has established the followinggyokhich is intended to encourage
families toward this goal.
Policy: Families of children enrolled at EIm Grove Luthe&aghool or a school oper-
ated by the Lutheran High School Association, raggiired to attend worship services
At EIm Grove Lutheran Church on at least 70% ofwleekends in each quarter of the
school year.
Procedure: ElIm Grove Lutheran Church attendance is taken eaek in the class-
rooms of the school and monitored by the pastasdi. s At the end of each quarter the
church attendance reported will be calculated amdpared with the policy require-
ment. If the attendance is deficient, a lettdl m@ sent home from the school office
reporting this. The first quarter that a letteeg home parents are expected to take note
and improve attendance in the following quartéra letter is required for a second
quarter, the result will be to bill and collect ttugtion charge that is in effect at that
time.
In the case of high school students church atteredaill be monitored by the pastoral
staff ( via theShepherd’s Staféoftware database). Annually the pastor provides
high school students with a signed certificatioraofactive relationship with their home
congregation. That certification may be withdratvwchurch attendance is below the
standard.
Summary: Out of a sincere Gospel motivation, the congregatishes to extend tui-
tion-free quality Christian Education to the mendgp in order to provide instruction
in the word of God and training for a productiveriStian life. Participation in the pro-
gram of a congregation is evidence of an active begghip. An active membership
enables a congregation to do this. It is the praf¢his congregation that through
Word and Sacrament, our Lord will provide the mean$quip God’s Children for His
Service.” Board of Christian Education — May 3, 2010
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PARENT-TEACHER LEAGUE

The Parent-Teacher League (PTL), occasionally, afiér speakers on child devel-
opment and education at its meetings, and assastn{s and teachers to work together
to provide children with a Christian education. eTRTL is also instrumental in raising
funds for school programs and equipment that wowldotherwise be available to our
students.

PARENT SERVICE HOURS PROGRAM

The PTL, Board of Christian Education, and facoltfelm Grove Lutheran School
believe that academically, physically, and spitifuaur children benefit significantly
from the active participation of parents and teaslethe educational process. We feel
that active parental participation has the follagvbenefits:

Provides an opportunity for parents to use tivgie and individ-

ual talents towards nourishing our children.

Allows our children to benefit from seeing thearents use their

time and talents in God's service.

Allows our children to benefit from the modeliofycritical life

lessons such as commitment and service.

Provides communication and opportunities to $iaeidor par-

ents and teachers.

Develops a sense of community for parents, stadand teach-
ers.

The Elm Grove Lutheran School Service Hours Prognas established so students
could benefit from the many unique talents of cargpts. This program was developed
to encourage parental involvement by asking eattilyfdo volunteer a number of hours
of service per semester to EIm Grove Lutheran Scbweer the course of the school
year.

10 hours per semester for families of children inigdes K-8
5 hours per semester for families who have childreenrolled
only in the Pre-school program.

We realize that many parents surpass this Servmé ldommitment and we are
grateful for that support. This program is intendeencourage ALL parents to partici-
pate in their children's education. Complete detaflthis program can be found in the
PTL Handbook.
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ACCREDITATION AND RECOGNITION

EIm Grove Lutheran, like all Lutheran and publibi@cls, seeks to offer the highest
quality elementary education. Measured by theltesaf standardized achievement
tests, and by graduates' proficiency in high scha@wid colleges, our school achieves
that objective.

We respect the public school system for its wdgkm Grove Lutheran does not ex-
ist in opposition to it, but to supply what the palschool cannot, a Christian education.

EIm Grove Lutheran is fully accredited by the NMaal Lutheran Schools Asso-
ciation, and has received recognition in the pasthe United States Department of
Education as an Exemplary Elementary School.

ACADEMICS

Curriculum

Our school is established on the foundation of &&lord. All students receive
daily instruction in the Scriptures as well as larin doctrine and the application of
these to daily living. Religion, however, is nosfjua segregated subject in the day's
work; rather, its influence permeates all otherjesctis. We believe that only in keeping
with God's Word can all secular subjects be prgpanderstood and applied.

The curriculum of EIm Grove Lutheran School is lshapon the curriculum guides
for Lutheran Elementary and Middle Schools entitledegrating the Faithand from a
study of the guidelines for elementary schools ftbemState of Wisconsin.

Within the curriculum we feel there are three adeasto a student's future success:
reading, writing, and mathematics. Although they given emphasis at all grades lev-
els, they are especially stressed in kindergatieough second grade. At these levels,
additional time and effort is directed toward emsgithat students have a strong founda-
tion in these subject areas. In addition to théseet core subjects, students will also
study social studies, science, grammar, spelliogyputer education, art, music, and PE.

A curriculum synopsis of what is taught in Pre KhBough &' grade and a listing of
curriculum texts is available in the school offiéedetailed catalogue of curriculum ob-
jectives for each class and grade is availablaerptincipal's office.

Textbooks

Religious books (Bibles, hymnals, catechisms, &ecome the permanent property
of the student. All books, but particularly bookstaining God's Word, are to be
treated with respect, whether or not the studemisotvem.

The school provides the students with textbookgo#ition of the book/registration
fee is used to purchase all textbooks and conswnmahterials. Textbooks are reviewed
on a regular basis and replaced when necessanyimnshat EIm Grove Lutheran stu-
dents are provided with the best materials avadlaBlfull listing of current textbooks
used in each classroom can be found if'B@L-Curriculum Synopsis" .
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Audio Visual Materials

Audio visual materials such as television prograB€Ds, videos, CDs and tapes
will be used in the classroom within reasonablatimas deemed beneficial to student
learning. Viewing will be done in accordance witle curriculum, with a specific learn-
ing purpose and/or recreation in mind. AV materigded with the children will primar-
ily be "G" rated. If any are "PG" rated or unratedterials containing sensitive topics,
parent will first receive a separate form which\pides the title, a brief description of
the material, and the purpose for its use. Pakeititaeed to sign the form granting their
child permission to view or listen to the materials

Homework

The educational program at EGLS will require clglito do some work at home.
Homework is an important part of a child's eduaatiout it also is important in devel-
oping a child's sense of responsibility. The amafrtomework will depend upon the
ability of the child, his or her study habits, ahé grade level. Parents can help by pro-
viding encouragement and a quiet, well-lighted rabat is free from distractions and
interruptions. Parents should refrain from giviog tnuch help. It is important that stu-
dents learn to finish and turn in all assignmemigime. Late work puts more of a bur-
den on the child as well as the teacher.

Grading Scale
Students in kindergarten and first grade are asdessEmerging, Developing, or
Consistent in the various curriculum areas. Students in grati8sare given a letter
grade based on the following percentage scale.
A+ 100% A 96%-99% A- 93%-95%
B+ 92%-90% B 89%-86% B- 85%-82%
C+ 81%-78% C 77%-74% C- 73%-70%
D+ 69%-67% D 66%-64% D- 63%-60%
Students who have been absent or are behind ignassnts may be given an I-
incomplete until the missing work is completed &mahed in.

Honor Roll

One of the goals, of EIm Grove Lutheran Schoolpiprovide students with the op-
portunity to recognize and build on their varioearhing styles, knowledge, and God
given talents. When students work hard to achieagl@mic excellence and develop
those God given talents, it is important that tkedforts be recognized. Encouragement
and praise are important tools in promoting a sttideffort to achieve academic excel-
lence. However there must also be the understartiatgour abilities and effort are a
gift from God, which must be acknowledged and cexd.

In order to recognize and praise those studentdthee worked hard to achieve aca-
demic excellence, the faculty at EIm Grove Luthe®ahool has established an honor
roll for students in the fifth through eighth grade

The faculty of EIm Grove Lutheran School determitieat all academic subjects
should be considered when determining if a stuaedtachieved academic excellence.
However not all academic subjects receive the samphasis, so subjects are weighted

12



according to the number of times that they meet @aek. The three levels of honor
roll are listed below:

3.60-3.68 Honor Roll

3.69-3.84 High Honor Roll

3.85-4.00 Principal's Honor Roll
The three levels of honor roll are determined ughanfinal average percentage in each
academic subject.

An Honor Roll is posted four times a year basedjwarterly grades. Students who
qualify for the Honor Roll will be acknowledgedtime school newsletter and following
a chapel service. Students who qualify for the Hd®all in all four quarters will be
presented with a Certificate of Achievement anagadzed in the summer newsletter.
Students who qualify for High Honor Roll or therripal's Honor Roll in all four quar-
ters will receive a Certificate for Academic Exeeglte and be recognized in the summer
newsletter.

Reports and Conferences

Pupil progress reports are sent home eight timgsaa - four mid-quarter reports,
and four quarterly report cards. In addition te Written reports, parent/teacher confer-
ences are held for all parents at the close ofiteequarter. A second conference is
held midway through the third quarter. Additiormanferences may be scheduled any
time during the year as needed.

Testing

Each year students in kindergarten through eigradeytake the lowa Test of Basic
Skills. The results of this test are used to evalstudent progress, identify areas of aca-
demic weakness for individual students as wellhasschool, and to develop a plan for
improvement. The tests alone are not used to deterwhether a student is retained or
advanced, but would be one tool in assessing neexdlidition, students in grades 2,4,6,
and 8 will also take the Cognitive Abilities Te§tdgAT), which assess a student’s ver-
bal and nonverbal reasoning ability.

Music Programs

The children present special programs during differseasons of the year under
their teachers' direction. These performance®ppertunities for the children to prac-
tice stage manners and public speaking before acekelarger than their classroom
groups. Parents should arrange for students tadsept for their performances. Exam-
ples of these special programs include but ardimdited to the Instrumental Christmas
Concert, 3-5 Musical, Spring Concerts, and others.

School Choirs
Children enjoy singing praises to God in regulad apecial services. Elm Grove
Lutheran has two grade-level choirs:
Grades Kindergarten through'2all students
Grades 3 through 8,“%™ graders and interested™8" graders
(there is no fee to participate in the vocal chhirs
In addition, students in grades five through eiggnte the opportunity to participate
in a handbell choir. The cost, payable monthlyhésparents’ responsibility.
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Band/Strings Instrument Lessons

Students in grades five through eight may takeoles®n a band instrument through
a program offered by a contracted band instrudtatividual and group lessons are of-
fered during the school day. Lessons for studienfsurth through eighth grade are also
available on stringed instruments. The cost, payainthly, is the parents’ responsibil-
ity.

In addition to individual lessons, there are alsekly band rehearsals at school and
a Saturday morning mass band practice at Milwaukekeran or Martin Luther High
School. Two mass band concerts are held each year.

EXTRACURRICULAR ACTIVITIES

Definition/Eligibility

Extracurricular activities are an important partloé overall educational program at
EIm Grove Lutheran School. We believe that paréitgn in these events is a privilege
not a right. Extracurricular activities include akthool-sponsored events that are not
considered a part of the regular school curriculiims would include academic con-
tests/exhibitions (excluding events that are reglof all students such as science fair,
social studies fair, mission fair, and the finesddir) student council, and athletics. We
expect that students participating in extracuracuactivities will apply themselves aca-
demically, represent the school in a God pleasastpibn, and will conduct themselves
in an appropriate manner. To remain eligible fotraourricular activities, a student
must maintain a C- average, and must not have fan &y subject on the mid-quarter
report or quarterly report card. Upon completiéthe mid-quarter report or report card
for each grading period, homeroom teachers in gr&d@ will submit a list of students
who are ineligible to the principal, athletic diteG or activity sponsor. The parents and
student will be notified of ineligibility. Studesitwho are ruled ineligible will have one
week in which to raise that grade. If at the endhat time they have raised their grade
sufficiently they will be reinstated on a probatoy basis with a weekly grade check
being provided by the classroom teacher. If thelesttls grade again drops below the
acceptable range the student will remain ineligilohgil the next grading period. Stu-
dents may also be excluded from participation itvaexirricular activities for inappro-
priate behavior or violating activity rules. Reisgment will be at the discretion of the
coach, athletic director, or principal.

Academic Contests/Exhibitions

During the school year we encourage, or in somescajuire, students to par-
ticipate in a number of extracurricular academictests/exhibits. The classroom
teacher will provide details and rules for thesergs. The following contests/
exhibitions occur on an annual or bi-annual basis:

- Spelling Bee: Grade 3-8 (January)

National Geographic Geography Bee: Grade 6-8€Déer)

Science Fair: All grades (March every other year)

Knowledge Bowl: Grades 6-8

Fine Arts Fair: All grades (In conjunction witletspring concert)
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PAWS

Students in grades 5-8 are eligible to participathe PAWS (Positive Active Wild-
cat Students) Program. Students that wish to [aate in PAWS will fill out an appli-
cation and will be interviewed for the positionsadable. PAWS will sponsor two major
events, one each semester and will be respongblehbosing, planning, and leading
the event. In addition PAWS members will be resgmador writing, getting approval,
and reading the announcements every Friday moriviggnbers may also be asked to
help with events such as the PEP assembly, Sgittrnement, etc.

Athletic Program

Athletics play an important role in the overall gram of EIm Grove Lutheran
School. EIm Grove Lutheran is a member of the Milkge Lutheran Elementary
School Athletic Association, which sponsors contpetifor boys in cross country, soc-
cer, basketball, volleyball, and track, and folggin cross country, volleyball, basket-
ball, track and softball. Students in grades fiw®ough eight may participate with pa-
rental permission.

EGLS recognizes the importance of an adequate ¢talbrtween academics and
athletics. Therefore, students participating inr&drricular activities are expected to
apply themselves academically (see extracurrialigibility pg. 13), as well as conduct
themselves in a manner that glorifies God and semgea model of Christian behavior.

Parents often assist with the athletic program tbgnding and by assisting with
transportation, coaching and supervision. Intecegi@rents should contact the athletic
director. Parents whose children participate iregits will be provided a copy of the
Athletic Handbook, which provides program specpaicies, at the beginning of each
school year. Copies are also available from thietthdirector.

Scouts

EIm Grove Lutheran Church and School currently spemna Cub Scout, Boy Scout,
Girls Scout, and Brownie Troop. Students are eraged to participate in these very
worthwhile programs. If you would like more infortran on these programs please
contact the school office.

ATTENDANCE

Attendance
Since learning is cumulative, it is essential tbath child attend school regularly.
Attendance records are maintained and forwardgshtents. To assure student safety
we ask parents to call the school between 8:009a0@ a.m. each morning the child is
absent. In case of extended absence due to illpkssse send a note from a doctor ex-
plaining the medical reason for the absence. It yhild has contracted something con-
tagious (strep throat, chicken pox, pink eye efmgase contact the school office. This
will allow us to inform other school families soaththey may take some preventive
measures.
1. Students are to be present no sooner than 8:8fev 3:45 on a normal school
day unless they are involved in a supervised dgtiAarents must arrange trans-
portation at the close of after-school activities.
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2. Students arriving at school later than 10:00. ameaving school sooner than
2:00 p.m. will be counted as absent for one hajf da

3. Students are to be in attendance each day eflatdd classes, unless they are
absent due to iliness or an approved excuse.

4. Students will be allowed ten (10) days of absegoer semester. Absences veri-
fied in writing by a doctor (a sickness or injunhmah prevents the child from
being in school) or due to a family emergency WiDT be counted in this total.

5. Students that accumulate more than ten (10) dagbsence in a semester may
be required, along with their parents, to meet whh Board of Christian Educa-
tion concerning the student's academic progress.cldssroom teacher and ad-
ministrator will also attend at the meeting.

6. The official school calendar will indicate allyk that school is in session.

Leaving School Grounds

A student, who needs to leave school during theseoof the day for an appoint-
ment must be "signed out" by a parent or designadiedt. The student will be called to
the office where the parent/designated adult mgy #iem out. Students should check
in with the office upon their return. We encourggaents if at all possible to schedule
appointments before or after school to avoid sttelemssing class time.

Emergency Closing
If it is necessary to close school due to inclenvegdither or any other reason,
the closing will be announced on WTMJ radio - 620,A'MJ-4 television,
WITI-Fox 6 television, and WISN-12 television, atieé EGL website.
If the EImbrook Schools are closed, EGLS will nolinalso be closed.

Vacations and Trips

We encourage families to plan vacations when scisaodt in session. When that is
not possible, teachers will keep a record of thekveostudent misses; and after the stu-
dent returns, he/she will have one day for eachndigged to turn in assignments for full
credit. Assignments will be given only upon rettonschool unless the teacher agrees
to provide assignments prior to the vacation. Haelher however is not required or may
not be able to do so. It is the students’ and gareasponsiblity to be sure all assign-
ments are completed.

Tardy Policy

At ElIm Grove Lutheran School we believe that iinigportant for students to arrive
at school on time. Late students disrupt not omgyrtlearning but that of the class as
well. Teachers must interrupt devotions or instarctime to revise paper work, allow
the student time to get prepared, and then they rafecus the class on the task at
hand. It is not fair to the other students or #echer when students are not in the class-
room prepared to begin their day.

1. ProceduresAlthough we do not wish to be punitive in natutasiimportant
that students realize that we all make choiceslaaickhere are consequences
connected with those choices. To that end theviatig procedures will be fol-
lowed:
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HEALTH

Any student arriving after 8:30 a.m. will reptrtthe school office where

he or she will be issued a tardy notice. Any staaen in their classroom

by 8:30 a.m. will be recorded as tardy.

Tardy notices will be categorized as excusaghexcused.

An excused tardy will include doctor/ dentispamtment, bus problems,
inclement weather.

The tardy notice will be presented to the classr teacher and will be

included in the attendance report from the clasarteacher. This will be

the basis of the official count.
Excessive tardiness during a quarter will beeskid through the fol-
lowing steps:
On the third tardy- a letter will be sent to gagents
On the fifth tardy- a letter to parents warnifigu@etention.
On the sixth tardy- a letter to parents issui3@-aninute deten-
tion.
On the seventh tardy- a letter to parents issaiB@-minute de-
tention.
On the eighth tardy- a letter to parents issaioge day in-
school(principal’s office) suspension.
On the ninth tardy- student and parents will fleed to meet
with the Board of Christian Education.
The school secretary will generate a reportquicially that identifies
students, who have excessive tardies.
When students are in violation of the tardy @glthe teacher will send

home the letter informing parents of the violatincopy of the letter

will be kept in the office.

Communicable Disease Policy

The Board of Christian Education, faculty, andfstagh to provide a safe and
healthy environment for all of the pupils who attdeim Grove Lutheran School. The
school should be notified immediately of a commahble disease. All children found to
have a communicable disease or a condition thratidily transmitted to others are to be
excluded from school. The following guidelines gppl

1. Chicken Pox Exclusion for at least six days after onset af gtuption. [Note

wn

to parents: after exposure, the first sign mayhleeoinset of a fever. This can oc-
cur up to two weeks after the initial exposure, dags not happen in some chil-
dren. For some children, the first sign is the skumption.]

Fifths DiseaseExclusion for 4-14 days.

Hand, Foot, & Mouth DiseaseExclusion for 3-5 days.

Head lice Exclusion until effective treatment has been adsteéred and when
the child is nit free. If nits return, exclusiorr fone day is allowed for the comb-
ing out and treatment of the problem.

Impetigo: Exclusion until prescribed medicine treatment b@sn taken for 24
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hours.

Mononucleosis, meningitis, and hepatitisExclusion until written release from
physician.

Mumps: Exclusion for 9 days after onset of swelling amdil swelling is gone.
Skin rashes, eruptions, and conjunctivitis: (Pikeye) Exclusion until condi-
tion clears or a written statement from the phgsidhat the child is no longer
contagious.

Strep infection Exclusion until the child has been on antibidhierapy for 24
hours.

HIV infection/AIDS: As a general rule, pupils suspected of or diagnasduk-
ing HIV-positive will be allowed to attend schoal their regular classroom set-
ting and should be considered eligible for all tggtprivileges, and services pro-
vided by school policy. If an HIV-positive pupil @angers the health of students
or a staff member, poses a risk of significantlp@sing students or staff to HIV
(i.e. is not toilet trained, has open sores thahoabe covered, or demonstrates
behavior such as biting that could result in pogdiytinfected body fluids being
introduced into the bloodstream of a pupil or sdleyoployee) the student may
be asked to withdraw from school.

Students who have an acute respiratory infectiore throat, earache, a fever of
100° or who have been vomiting within the past @drk should not come to school.
Students with a fever of 100° or above or who amiting at school will be sent home.
EGLS does not maintain facilities to care for sstkdents and will notify parents to
pick them up immediately. Written permission frame toctor is required when a child
returns to school after recovering from the follog/diseases: diphtheria, infectious
hepatitis, scarlet fever.

The school will maintain the confidentiality of thealth records of students, and
will not disclose them except to the extent reqlime permitted by law and essential to
the safe conduct of the school's operations.

Student Allergy Guidelines
1. Family’s Responsibility

a. Notify the school of the child’s allergy
b. Work with the school team (classroom teachemesary, hot lunch di-
rector, principal) to develop a plan that accomnesighe child’s needs
throughout the school including: in the classroomthe lunchroom, in
after school programs, during school sponsoredities, and on the bus,
as well as a Food Allergy Action Plan.
c. Provide written medical documentation, instroies, and medications as
directed by a physician, using the Food AllergyidetPlan as a guide.
d. Provide properly labeled medications and repiaedications after use
or upon expiration.
e. Educate the child in self-management of hisepiftiod allergy includ-
ing:
1. Safe and unsafe foods.
2. Strategies for avoiding exposure to unsafe foods
3. Symptoms of allergic reactions.
4. How and when to tell an adult about an allergybfem.
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f.

g.

5. How to read food labels. (age appropriate)
Review procedures with the school staff, thédtkbn’s physician, and
the child (if age appropriate) after a reaction dbesurred.
Provide emergency contact information.

2. School’s Responsibility
a. Be knowledgeable about and follow federal lavesuding ADA, IDEA,

b.
C.

d.

K.

Section 504, and FERPA and any state laws or sqiwiies that apply.
Review the health records submitted by paremtisphysicians.

Include food allergic students in school aciéggt Students should not be
excluded from school activities solely based onrtfo®d allergy.

Identify a core team of, but not limited to,sdeoom teacher, principal,
secretary, and hot lunch program director to woitk Wwarents and the
student (age appropriate) to establish a prevepilenm Changes to the
prevention plan to promote food allergy managersbotld be made
with the core team participation.

Assure that all who interact with the studentiaegular basis under-
stand food allergy, can recognize symptoms, knowatwindo in an
emergency, and work with other staff to elimindte tise of food aller-
gens in the allergic student’'s meals, educatiayabt arts and crafts pro-
jects, or incentives.

Practice the Food Allergy Action Plan beforeadiergic reaction occurs
to assure the efficiency/effectiveness of the plan.

Coordinate with the school secretary to be mgdications are appropri-
ately stored, and be sure an emergency kit isabaithat contains a
physician’s standing order for epinephrine. Medaad are to be kept in
a secure, easily accessible, central locationarstinool, not in locked
cupboards or drawers. Students should be allowedrty their own epi-
nephrine, if age appropriate after approval fromgtudent’s physician,
parent, school principal, and allowed by stateooal regulations.
Designate school personnel who are properlgecato administer medi-
cations in accordance with Good Samaritan laws rgivg the admini-
stration of emergency medications.

Be prepared to handle a reaction and ensurdhtbes is a staff member
available who is properly trained to administer mations during the
school day regardless of time or location.

Review the guidelines and prevention plan withecteam members after
a reaction has occurred.

Discuss field trips with the family of the foadlergic child to decide ap-
propriate strategies for managing the food allergy.

Follow federal and state regulations regardingrs\g medical informa-
tion about the student.

m. Take threats or harassment against an allehgt eriously.
3. Student’s Responsibility

a.

Should not trade food with others.

19



b. Should not eat anything with unknown ingrediemtg&nown to contain
any allergen.

c. Should be proactive in the care and managenidns or her food aller-
gies based on the student’s developmental level.

d. Should notify an adult immediately if they eatreething they believe
may contain the food to which they are allergic.

4. Most Common Food Allergensfoods that most often cause an allergic reac-
tion are: peanuts, nuts, wheat, soy, milk, eggh, fand shellfish. However,
other less common foods can also cause anaphyteatitions.

5. Signs and Symptomstf a child with a known food allergy suddenly déygs
any of the following symptoms, the staff membeparent should contact the
office immediately. Do noteave the child alone; an adult must remain whth t
child. The most common warning signs and symptoham@naphylactic reac-

tion are:
a. Complaint of tingling, itchiness, or metallista in the mouth.
b. Hives.
c. Difficulty breathing.
d. Swelling and/or itching of the mouth and thraida.
e. Diarrhea, cramps, and stomach pain.
f.  Vomiting
g. Paleness (drop in blood pressure) or loss cd@onsness

Physical Examinations

Parents are to submit a physical examination rdporll students entering kinder-
garten, grade five, and grade seven. The exam beuperformed by a licensed physi-
cian and submitted to the school office by the filwy of school that year.
Immunizations

Students are required to be in compliance withrtimaunization laws of the state of
Wisconsin. An immunization form must be submittedite school office by the first
day of classes for that year. The principal mapisther discretion, exclude non-
immunized students from school. The Wisconsin Stutfemunization Law was
changed. There are new requirements for studeetsdirtg day care and for school age
children. The changes will go into effect Septembueiith the beginning of the 08-09
school year. The requirements include: Day Cargestis need 1-3 doses of Pneumo-
coccal Vaccine through age 4. Students in K-5 dhdyade need 2 doses of chicken
pox vaccine unless the child has had a documeiigel @ chicken pox. Students in 6th
grade will need 1 dose of Tdap vaccine unless tlaee had a vaccine with tetanus or
diphtheria (e.g. DTap, Td, DT, or TT) within 5 ysaf entering these grades.

Prescription Drugs and Medication

Parents of students who need to take prescriptronoa-prescription medication
during the school day must complete a medicatiom fand leave the medication in the
school office. Office personnel will dispense thedication per parent or physician di-
rections.
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GENERAL INFORMATION

School Hours

Classes begin at 8:30 a.m. and close at 3:30 phme.bell for preparation time rings
at 8:25 each morning as the signal for all studemtget ready for class. A child who
arrives after 8:30 must report to the office antkeree a tardy slip to be admitted to class
(see tardy policy). Any student not present in ¢tessroom by 8:30 a.m. will be re-
corded as tardy.

Kindergarten hours are as follows:

3-year pre-kindergarten: Tuesday and Thursday mgreession: 8:30 to 11:00
a.m.

4-year pre-kindergarten: Monday, Wednesday, amthlynmorning 8:30 to 11:15
a.m.

5-year kindergarten: morning session only: 8:301c30 a.m.

Child-Care Center

Elm Grove Lutheran Church operates a Child CaretéZdncated at 805 Terrace
Drive. The Center operates from 7:00 AM until 681 daily and provides supervised
care for children age two and one half through graight. For information regarding
childcare, contact the center at 262-797-2979.

School Calendar

A complete calendar of school dates and eventsnsisome with the summer mail-
ing. The official calendar of dates when schoahisession is mailed out with registra-
tion materials in February. A monthly activity catiar is posted on our web site at
www.egl.org.

School Newsletter

We send home a weekly newsletter with informatibawt school matters and items
of interest to parents and students. The newslsttsent home on Friday of each week
(Thursday with Pre K-3 students) via e-mail, unladsard copy is requested by a fam-
ily. In addition, a summary of school activitiespajars in quarterly or weekly Sunday
announcements. Special notices are sent homesdsahe

Yearbook

The yearbook highlights ElIm Grove Lutheran studevitk individual pictures and
snapshots of school activities and programs froeptst year. An order form is sent
home for those families that wish to purchase abyask.
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Field Trips

Classroom teachers may plan field trips designedugaport the class curriculum
with the principal's approval. Most of the costfield trips will be covered by the fall
fundraiser, but in some cases there may be ani@ulalicost which the parents pay.

Hot Lunch/Milk Program

EIm Grove Lutheran operates a daily hot lunch paogfor students in kindergarten
through eighth grade, and we encourage our fantiieéake advantage of this program.
The food for the hot lunch program is provided tlyle a contract with a private cater-
ing company and meets all state and federal raratiguidelines. The food is delivered
here hot and served with the help of volunteersea purchase lunch and milk cards
to cover the cost of lunches. Menus are printedithip and weekly in the newsletter
and are available on the school web site. Milkvailable for those who bring a lunch
from home. Free and reduced cost lunches are blatiathose families that qualify, to
apply please contact the school office.

Transportation

Wisconsin state law requires all local school ditdrto provide transportation for
students attending non-public schools. The statllbevs the local school district to ei-
ther provide bus transportation or issue a parentract. Whenever bus transportation is
not available, the office will provide informatioto help in arranging car pools.
Changes to normal bus transportation must be ittemriform signed by a parent and
brought to the office.

Chapel Services

Chapel is held every week. Parents and friendsnareed to join us in these wor-
ship services. Chapel offerings are designate€foistian mission projects. This stew-
ardship program helps children grow in their regeoto the Lord's blessings.

Chapel Families

At the beginning of each year students in PK-4ubloeighth grade are assigned to
a chapel family. Each classroom(homeroom) teacheres as a Chapel Family leader.
Chapel families sit together during the chapeliserand the older children are respon-
sible for helping the younger students follow alamith the service. In addition we try
and schedule Chapel Family activities throughoettear to help promote interaction
and bonding between older and younger studentsseThetivities include but are not
limited to: lunch, craft activities, reading to yaer students, and field day activities.
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Phone Use

Students may use the phone in the school officle tedcher permission. Phone use
should be limited to emergency situations onlydstis are discouraged from bringing
cell phones to school, however if it is necesstmgy should be turned off and remain in
the student's backpack during school hours. Piegsember, that the school is not re-
sponsible for items that are lost or stolen whikeytare at school.

Clothing Identification

Parents are asked to mark all children's cloth@specially in the primary grades,
with id tape or permanent ink. Articles of clotginot claimed from the Lost and Found
area by children or parents are donated to charity.

Nuisance Items

Children are not to bring toys, electronic gamegrisequipment, radios, or similar
items to school unless the classroom teacher was ghem permission. Personal CD
players may be used on the bus, but should be retdnand placed in back packs when
students arrive on school grounds. Personal CDeptaghould remain in the student’s
backpack until they board the bus. Gum chewingtsaliowed on campus.

Lockers

Students have lockers to store their belonging;nguhe school day. In order to

keep them in good condition, we have establisheddliowing guidelines:

1. Assignment: The classroom teacher assigns Isecker

2. Care: Lockers are school property and mustdsedd with care. They are to be
closed without slamming; hanging on doors or stegmin sills is not permitted.
Lunches may be stored in lockers, but no overnfghtl storage is allowed.
Stickers, posters, message boards, and the likecangermitted. Lockers must
be kept neat and clean at all times.

3. Use: Lockers may be entered before school,estkst at lunchtime, after school
and at other times with a teacher's permissionudesits may not enter any
locker but their own.

4. Inspection: Lockers are school property; teachare the right to inspect them.

ELM GROVE LUTHERAN SCHOOL DRESS CODE

Philosophy

The dress code at EGL exists to provide guidelioegood grooming and to assure
that clothing and accessories students wear aroapgie for the school setting. Ex-
perience at EIm Grove Lutheran has shown that appea and grooming lifts students'
general behavior and improves study habits. Thesdcede has evolved in an effort to
allow current styles that are in good taste andesbdnhile maintaining a standard for
all children. Parents play a key role in enfordihg dress code.

Hairstyles should reflect good grooming.
1. For girls, hair should be kept clean and corndoadi should not fall over the eyes
as this tends to affect direct eye contact withtdaeher.
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2. For boys, hair should be properly groomed aridaa length no longer than the
bottom of a shirt collar and should not fall oviee eyes.
3. Fad styles or hair color for either boys orgate not appropriate.

Shirts/Sweat shirts/Blouses
1. All shirts, sweatshirts, and blouses are to lbarg neat, modest and not offen-
sive.
2. Shirts/blouses, which expose the midriff areaszeptable.
3. Shirts that display offensive secular rock gréagos, or inappropriate words or
pictures are not acceptable
4. Girls may also not wear spaghetti strap topsuak tops.

Pants/Slacks/Shorts

1. Pants, slacks or capris should be neat, cledniralgood repair. No sagging
pants.

2. All students may wear appropriate length shivam August through October
31 and April 1 through the end of the school year.

3. Sweat pants that are neat, clean, and do natnsggoe worn by all EGLS stu-
dents.

4. Cut-offs and spandex are not acceptable attire.

Dresses/skirts
1. Dresses and skirts should be of a length, wigfibcts good taste.
2. Miniskirts are not acceptable attire.
Shoes
1. Shoes should be worn fastened at all times.
2. Sandals must be fastened in the front and bacafety on the playground.
3. Due to liability and safety concerns studenty mat wear “wheelies”.

Accessories
1. Headwear (i.e. hats, caps, scarves), sunglasselsains may not be worn in the
building.
2. Body piercing, tattoos, and earrings for boyes raot to be displayed or worn in
the building.
3. Students should not have make-up or styling yectedat school.

Consequences

1. The first violation of the dress code will resual the teacher talking with the stu-
dent about appropriate attire and contact withgheent. The student may be
asked to change into P.E. uniform or other appabprapparel if available.

2. If a second violation should occur, the teackidlrcontact the parent to inform
them of the violation.

3. In the event of a third violation, the pareni#i iae notified to bring a change of
clothing. The child will not be allowed to enteas$ until they have changed.
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SCHOOL DISCIPLINE-CONSEQUENCES

Detention

Students may be required to serve a detentionisaipdinary reasons. Parents will
be informed and they are responsible for transportaRepeated detention will lead to
further disciplinary action, which may include saspion and/or expulsion.

Suspension

Students may be suspended from classes at thetibscof the principal for viola-
tions of school policy or for other behavior nopagpriate to a Christian environment.
Suspension may be up to, but not exceed, three Aaysstudent serving an in or out of
school suspension will not be allowed to particgpah extra-curricular activities
(sporting events, after school programs, conceits) the evening that the suspension
has taken place. The student will be expected noptete all homework and classroom
assignments given during the suspension periodsahnhit those on their return to the
classroom.

Expulsion

Extreme, habitual, or inappropriate behavior maultein a student being expelled.
Expulsion of a student may only result from actiaken by the Board of Christian Edu-
cation based on a recommendation by the principal.

Guidelines for Expulsion
1. Prior to expulsion a student will be suspend®dién days. A meeting to con-
sider expulsion must take place within that susipengeriod. If more than one
meeting is necessary, only the initial meeting needimited by the ten-day pe-
riod.
Any subsequent meetings should take place withity days.
The student and his or her parents or legaldijaas will be invited to attend the
meeting of the Board of Christian Education.
4. The principal shall present evidence to supp@tor her recommendation for
expulsion.
5. The student and his or her parents or legaldjaas will be given adequate time
to present facts that support their position.
6. After hearing all evidence and studying any daoentation of the evidence the
Board of Christian Education will render a decision
a. Expel the student
b. Restore the student to a position of good standi
c. Restore the student to the student body onlzapiomary basis
7. All decisions rendered by the Board of Christatucation are final.

w N

School-Rule Infractions

School rule infractions, which will result in suss@n and/or expulsion include, but
are not limited to, the following:

1. Possession of and/or use of tobacco, alcohdlegal substances.

2. Possession of a weapon.

3. Flagrant disrespect for faculty or staff members
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Physical violence or abuse of others.

Verbal abuse/Sexual abuse or harassment.

Stealing.

Habitual use of inappropriate language.

Willful destruction of the property of others.

. Truancy.

10. Habitual failure to accomplish tasks and honré&wo

11. Habitual disruptive behavior in the classroamyrch, on the playground, or at
any school sponsored or school related activity.

©ooNOOA

Cheating

In order to help students grow spiritually and aadtally, it is important that we as
teachers and parents hold students accountabilkeioractions. When a student chooses
to cheat by copying another student’s work, safigianswers on a test, or plagiarizing
an assignment from another source, they are netiggospiritually or academically. If
as parents and teachers, we do not hold them aaterand demonstrate that there is a
consequence for their behavior, we are in essemogoning this behavior. It is impor-
tant that students understand that if they arerdavgacademically they need to be re-
sponsible for their own work. It is even more inpot if they are to grow spiritually
that they understand that cheating is contrary ¢al'&will. With this philosophy in
mind the following consequences were developed:

First Offense: The student will receive a “0” orethssignment, a note
will be sent home, and the teacher will make aofellp
call to the parent.

Second Offense: The student will receive a “0”tbe assignment, a con-
duct notice will be sent home to inform the pareatsd a
follow-up call will be made.

Third Offense: The student will receive a “0” oretassignment and will
serve an after school detention on the following. dar-
ents will be asked to meet with the principal ahe t
teacher to discuss the behavior and possible eahiti

Fourth Offense: The student will receive a “0” dve tassignment and will
serve an in-school suspension. The principal wilbrim
the parents of the suspension. The child will dsore-
quired to meet with a pastor for counseling primbging
readmitted to class.

ADDITIONAL EGL POLICIES AND REGULATIONS

A child is a precious gift from God. As parentsuyare to educate your child for
Him, to see that your child learns to pray and ébeve and know Christ. Your Chris-
tian school is here to help you do this, as welloagive your child a well-rounded ele-
mentary education.

1. Sometimes parents have questions, problemgnoplaints relating to the

school. The parents should first contact theildthieacher. If the concern is
not resolved, they should then contact the priricipthe concern is not re-
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solved, they should then contact the Board of @arisEducation. If the con-
cern is not resolved, the matter should then badiroto the Church Council for
consideration. In all matters, the Voters Assensbigll be the final authority.
The pastor may be approached if the matter consgingual guidance or reli-
gious doctrine.
No member of the faculty should be interruptadrdy class hours by telephone
calls or personal visits except for emergenciesnt@cts must be made through
the office. Please do not ask to speak to a chilthe phone during school
hours. Messages are distributed to children atQlAN and 3:00 PM each day.
This policy is not intended to restrict or prohiaity parent from visiting a class-
room. Nor is it intended to discourage parents fommtacting the teachers with
guestions about their children's education. iiended only to keep these ques-
tions from disturbing classroom teaching. We emnage parents to make class-
room visits. Anyone wishing to visit a classrooraghobtain permission from
the principal or teacher no later than the dayrgodhe planned visit.
The use of school facilities during regular sdhwurs is reserved for students.
No organization or group of individuals is to been exclusive use of any por-
tion of the school facilities during regular schbolurs.
The school's purpose is to provide a qualityistian education to all pupils
equally. While the faculty is to show Christiandenstanding to all pupils with
their different personalities and dispositionsmember of the faculty or Board
of Christian Education shall at any time show fagm to any pupil, in either
instruction or discipline.
To assure the best possible education for gilgguieach member of the faculty
must be given wide latitude of judgment as to tl@ner and methods used to
present instructional material. The Board of GrarsEducation shall not inter-
fere with the methods used unless there is an appabuse of discretion.
Since a teacher must, on the spur of the mordetgrmine the type of discipli-
nary action that is to be taken for a specific oéke, a degree of latitude must be
allowed to each individual teacher in the classrodrnhe principal or the Board
of Christian Education shall not overrule or modtig discipline imposed by a
teacher unless there is an apparent abuse of tiligcre
. Since it is not always possible for a teachers® recess or noontime periods for
disciplinary purposes, the Board of Christian Edwcapermits the faculty to
use after-school-hour detention. The teacher simdity the parents when such
action is taken and the parent will be respondinl¢he child's transportation.
The Board of Christian Education and the facsltigll adopt rules for pupils'
conduct during school hours and explain them tqtipls and parents. Each
pupil will be expected to observe all rules andpaltents will be expected to
show Christian cooperation with the school in reqgi observance of the rules.
The faculty shall have the authority to enforcertlies through disciplinary ac-
tion.
Members of the Board of Christian Educationvaeécome to observe the school
“In action”. Visits are to be scheduled through girincipal.
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GENERAL PUPIL CONDUCT REGULATIONS

1.

2.

Students are expected to treat fellow studeesshers and other helpers in the
school program with politeness and respect.

Students are to demonstrate appreciation fofaitibties at EIm Grove Lutheran
by helping to care for them and by not abusingettp@ipment, grounds or build-
ings.

Students should remember that everyone conneatedour school including
teachers, custodian, secretaries and other hedpefsere because they want stu-
dents to be successful and learn to apply their-@eeh talents to the best of
their ability. Faculty and staff are here to help!

Students are expected to be prepared for sdambi day, including having all
necessary supplies for the school day and all asegts and class work.

When so many people share one building eactestuteacher, and parent must
remember that as children of God we must respéetr'strights and needs. Pa-
tience is an important tool when living in a schoommunity.

Teachers will establish the guidelines for déinng in their classroom and will
post those in the classroom. Students need to kiattthe guidelines may vary
from classroom to classroom, but in every classrtfmerguidelines for Christian
living will be followed.

SCHOOL RULES/REGULATIONS

Hallways

1.

4.

5.

Hallways in the school are to be used to movietlyufrom room to room or
from activity to activity. Because the hallway® ararrow and the classrooms
close by, talking should be kept to a minimum arguit voice used whenever
conversation is necessary. It may be necessargtsoges for teachers to require
a "no talking" time in the hall to respect the need students in other class-
rooms.

As a general rule, students should walk onitite side of the hallway. When a
whole class is moving through the hall, studentaughwalk in a straight line so
others can get by easily.

Students should give special consideration joaatults who are in the building
to be sure they can get through the halls easiBetghem with a smile and help
them find their way through the building.

When moving up or down a stairway, studentd@remain in single file and to
stay to the right.

Students should be careful to keep the halliear evhen using a locker.

Restrooms

1.

There are restrooms on each level of our bigldiStudents should use the clos-
est restroom and return to their classes as quakiyossible. Restrooms are not
a place for visiting.

Students should help keep the restrooms cledifrea from clutter.
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Arrival and Dismissal

1.

Students are to use the main school entrancemegymnasium. Students need
to walk carefully in the parking lot area becaugéhe number of vehicles com-
ing and going.

The church entrance (the blue doors) and theeoéintry should be used only
with special permission

The upper level office door is niat be used for student drop off or pick up.
Students are to arrive after 8:05 am and aleae the school grounds by 3:45
PM unless they are involved in activities suchtasetic practice or Scouting.
Students riding bicycles are dismissed with\iladkers and bus and car riders.
But, because of the congestion in the area, bikergiare to waito leave with
their bicycles until the buses are gone.

Bus Conduct
All EGLS students who ride the bus will follow tleelsus guidelines:

1.
2.
3.
4.
5.

6.

Be on time for the bus so it stays on schedule.

Do not stand or extend head, arms, or handthewvindows while on the bus.
While on the bus students are in the driverargh and must obey him or her at
all times.

Remember that loud talking or unnecessary camiugdiverts the driver’'s atten-
tion and may result in a serious accident.

Remain seated until the bus comes to a comptefebefore leaving. Cross the
street, in FRONT of the bus after making sure thatstreet is clear.

Each child must ride only his or her designdted. Any other arrangements
must be cleared through the school office with d@temr note from the student’s
parent.

Bus Regulations
If any of the above guidelines are not followed;eotive measures must be applied.
These steps will be followed, to correct any mistvédr by students on the bus:

1.

When the bus driver must call a child’s attemtio any rule, the incident will be
reported to the principal by means of a written Salilsfactory Bus Conduct Re-
port." The parent will be informed of the misbelavy a phone call from the
principal.

If the student continues to misbehave, he omsh@ot be permitted to ride the
bus for a period of one week. The parents will lzglenaware of this fact and
asked to make other transportation arrangements.

If the behavior of the student does not imprdseeor she will not be permitted to
ride the bus for two weeks. The parents will be enadare of this action and
asked to meet with the principal.

If after parents and principal meet and no beframprovement is seen, the
child will no longer be able to ride the bus foe tlemainder of the school year.
The parents and school board will be informed & #ttion.

Playground Conduct-General Rules
1. The playground includes the parking lot weghefpole lights, including the

softball and football fields, and the area weghefdumpster pad. (In winter
months, the snow-mountains are included withinpllag area. Teachers on duty
will decide how far the children may climb on theuntains.) Students are to
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stay off the stairs and railings outside the westamce of the new addition.
Students are to remain away from all vehicles phrikghe parking lot. Students
are to enter the playground area south of the NGKING signs painted on the
pavement.

To protect students from possible injury, thnogvsnowballs is not allowed.

For safety reasons, the following are not alldwa the playground:

a. skateboards

b. in-line roller blades

c. hardballs and super-balls

d. playground balls in the play equipment area

4. The signal from the teacher (bell, whistle,)e&cthe signal for students to stop

and line up, ready to enter the building.

5. Students are to enter the building quietly,d@ihg the teacher’s direction.
Playground equipment

1. Children should use the slides only on theitdros going down. Slides are to

remain free of stones.

2. Stones and snow are to remain on the ground.

3. When using the monkey bars, children are tahasels only (no hanging by

knees or sitting on top of bars) No “apple turnever

4. Children should use the swings sitting on theitoms. The following are not

permitted: twisting, riding double, swinging sidem@ajumping off, or running
under the swings.

5. Personal play equipment is to remain at homessrhe teacher gives permis-

sion.
Recess

The purpose of the recess period is to provideestisdwith an opportunity during
the school day to get some fresh air and exenaisieh are important in maintaining a
healthy mind and body. Although all students doehssheduled P.E. periods, which
provide the students with exercise, they are noédaled everyday and do not provide
the student with fresh air or the opportunity toabe what activity they would like to
participate in.

Students in Kindergarten through second gradehaile two recess periods per day
of at least 15 minutes. Students in grades threaigih eight will have at least one re-
cess period per day of at least 15 minutes. Reudidse held outside on the play-
ground, the playing fields, or the parking lot weatpermitting. If it is raining or if the
air temperature or wind-chill temperature fallsdvellO degrees Fahrenheit the students
will not be permitted outside. If it is snowingstat the teacher’s discretion whether stu-
dents will go outside for recess.

During the winter months, students must bring haaafs, mittens/gloves, and boots
in anticipation of going outside. If students wtstplay in the snow they will also need
to bring snow pants. Although students may occadlipforget the appropriate clothing
for outside recess, students that habitually foogeto not bring appropriate clothing on
purpose will be in violation of the dress code dnekss code consequences will be ap-
plied. During inclement weather, when there arafte@rnoon P.E. classes scheduled,
teachers may with approval use the gym for indeoess otherwise recess will be lim-
ited to the classroom.

wn
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Teachers may withhold recess time due to missingommplete assignments, how-
ever every effort should be made to ensure thdesits are getting some type of physi-
cal activity and fresh air each day.

LIBRARY/MEDIA CENTER POLICY

Philosophy

The primary purpose of the library is to enrich aagport the educational program
of the school. The library provides opportunitieschildren to do research and gather
resources for classroom projects. Students aéserszouraged to explore various gen-
res when they are completing assignments, as we&lha&n they are selecting leisure
reading materials. We strive to provide librargaerces that enrich quality of thought
and expression. The materials selected for otarljpare meant to contribute to the de-
velopment of informed and responsible Christians.
Materials

The library at EIm Grove Lutheran School providasulty, staff, students and par-
ents with a variety of materials. Our collectioeludes hardcover books and paper-
backs, videos, reference materials, periodicalg,Hgioks, and books on tape. Please
refer to the EIm Grove Lutheran School Materiale&en Policy for information con-
cerning the following areas:

1. Criteria for Selection of Materials

2. Re-evaluation of Collection

3. Donated Materials

4. Procedure for Challenged Materials

Library Usage

Hours — The school library is available for use Mondayotigh Friday from 8:30
a.m. until 3:25 p.m. The library is available f@euby individuals, small groups, and
entire classes as arranged by the librarian andtyacThe librarian is responsible for
scheduling at least one library period per weelefwh class. Students must be under
adult supervision when using the library.

Circulation — Each staff member, student, and library volunieassigned a library
number at the beginning of each school year. bnarlan enters each patron into the
library computer. If the library is being used wtée librarian is not on duty, the su-
pervising adult is responsible for checking outenats on the computer. Directions for
using the computer are located on a binder oniltn@rian’s desk. Periodicals do not
have barcodes. If they are being checked outetisea clipboard on the desk where the
use of periodicals is to be recorded.

Staff members and library volunteers may checkaoytmaterials. There is no limit
to the number of items being checked out by thediriduals. The materials may be
kept until they are no longer needed or until aapotibrary patron is waiting to use the
materials.

Students may check out any materials except vidad3s and Big Books. They
are allowed to check up to a maximum of two iterfihis limit can be waived if
classes are doing special projects that requirgiadal materials.) Some of the class-
room teachers for the lower grades limit their stud to one item per week. This is left
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to the teacher’s discretion and the classroom tdstio notify parents of this decision.
Students may keep library materials for one wdéktudents need the materials for an
extended period of time, materials may be reneweekly. They are allowed a maxi-
mum of three renewals on an item unless anotherililpatron is waiting to use the ma-
terials. Then the item may no longer be renewed.

Lost or Damaged Materials

Library books and materials issued to student$f, stambers, or library volunteers
become the responsibility of that person. Weekigrdue notices are printed and dis-
tributed to library patrons. Fines are collectietthé library materials are lost or dam-
aged such that replacement of the item is neces&angs are not to exceed the replace-
ment value of the item. When students have redesverdue notices and the materials
are over 1 month overdue, this information willfoevarded to the school office. At
this time, billing will occur through the officelibrary patrons with overdue books or
unpaid fines will not be allowed to check out newatemials.

MATERIALS SELECTION POLICY

Definition of Materials

Materials acquired by the library, computer labesce lab, art room, music center,
and individual classrooms include books, magazifilesstrips, videocassettes, records,
CDs, cassettes, maps, globes, models, scienceulgtneent, computer software, paint,
construction paper, musical instruments, sheetenuosnipulative resources for the
various subject areas, puzzles, and games. FBhis by no means all encompassing,
but does give a sampling of the items which areipiea for student and teacher use.

Criteria for Selection of Materials

EIm Grove Lutheran School is concerned with theitsgail, intellectual, emotional,
social, and physical development of our studemtse materials we used are consistent
with the philosophy and mission of EIm Grove LudreSchool, and reflect the varied
levels of interest, ability, and maturity of stutenThe intent of the use of these materi-
als is to support and enrich the curriculum.

Objectives for Selection of Materials
1. The following selection objectives are to bedise

a. Materials support and are consistent with thecational goals and ob-
jectives of ElIm Grove Lutheran School.

b. Materials reflect Christian attitudes.

c. Materials meet high standards of quality indattontent and presenta-
tion.

d. Materials are appropriate to the subject aresyel as for the age and
emotional development of the students for whommtlagerials are se-
lected.

e. Materials stimulate student growth in factuad\wiedge, appreciation of
good literature, and ethical standards.

f. Materials have aesthetic, literary, or socidliea
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The value and impact of any literary work wil bvaluated as a whole,
so that the purpose, style and theme of a givetk sloould overshadow
any isolated section considered offensive.

Materials are chosen to foster respect for wogmenorities, and ethnic
groups, and shall realistically represent our pistia society.

Biased or slanted materials may be provided ¢etnspecific curricular
goals.

Materials chosen may provide information on ogpg sides of contro-
versial issues, so that students may develop tHegkritical analysis
under the guidance of Christian school personnel.

Materials are selected on the basis of exantinainclusion in standard
catalogs, reviews in authoritative sources, or@mbination of the
above.

When possible, audio-visual materials and compsioftware will be
previewed before purchase or ordered with retuiil@ges guaranteed.

2. The following specific criteria will be considser:

a.
b.

K N

Overall purpose of materials and how well thappse is accomplished.
Reputation and significance of author, editaisf publisher, or pro-
ducer.

Consistency with the distinctively Christianurat of the school.
Timeliness or permanence of the material.

Importance of the subject matter to the existwigection.

Accuracy of material.

Cost and durability of material.

Suitability of format for intended use.

Quality of the writing and illustrations.

Re-evaluation of Collection

The selection process begins with the evaluatianaterials before purchase and is
completed with the evaluation of materials befdsearding them. Weeding is the
process of clearing the collection of resourcesughout the school that have outlived
their usefulness. Evaluation of materials throudlour school is a continuous process
and should be a cooperative effort of the totaliityc Materials should be constantly re
-evaluated in order to maintain current and usefsiburces.

1. The following types of materials should be cdesed for discard:

a.

b.

C.

Materials, which are too badly worn to be menaleskbound, or badly
soiled.

Materials with inappropriate print or yellowedges, outdated illustra-
tions, outdated styles or information.

Materials beyond the comprehension of studentise school. Some
resources that are not easily understood shoutdthmed if they are
useful for research in the curriculum.

Encyclopedias over five years old should be ictlamed for discard. If
sets are still useful, they may be used in thesotesns and circulated at
the teachers’ discretion.
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Donated Materials

Donations of materials will be subject to the satamdards of selection as stated
above. All donated materials become permanenteprppf EIm Grove Lutheran
School and are used, as the faculty, staff, anttipal deem appropriate. Materials that
do not meet current selection criteria will notdmeepted. A statement of financial
value of donated materials will not be provided.

Lost or Damaged Materials

Students, parents, or teachers will be chargeth&derials that have been lost or
damaged due to negligence. The person responsitiled lost or damaged items will
be billed for the replacement cost of the materiie replacement cost will include
both purchasing and shipping the materials to placed. The charge is not to exceed
the replacement value of the item and is subjeapfoval by the administrator.

Procedure for Challenged Materials

All guestions and concerns about materials shoelexXpressed to the appropriate
teacher or the library/media specialist. If treuis cannot be resolved, it should be taken
to the principal. At that time, the complainantlWwe invited to file the objections in
writing on the form provided for that purpose. $bdorms can be obtained in the
school office. The materials will not be removeahf use during the re-evaluation pe-
riod, unless directed by the principal. Anyone@ila "Request for Reconsideration”
form will receive acknowledgement upon its receipt.

The Materials Reconsideration Committee will consfghe principal, library/
media specialist, a teacher, a member of the Bola@hristian Education, and a mem-
ber of the PTL Board. The committee may ask fothier information from the faculty
member using the challenged material and from ¢imeptainant. If the faculty member
or complainant is a member of the committee thdlyaxiclude themselves from the de-
cision process. The committee will report its dam in writing to all parties involved
within ten school days. The decision of the conteeiwill be final and binding and
may not be challenged for at least two years.

TECHNOLOGY POLICY

Student Use Policy

The use of the Internet is a privilege, not a righappropriate use will result in a
cancellation of those privileges and possible stlaisxipline in accordance with the
EGL-Policy Manual.

Netiquette

1. Be polite. Do not be abusive in any messagesiters.

2. Use appropriate language. Do not use profapibgcene comments, sexually
explicit material, and expressions of bigotry, satj or hate. lllegal activities are
strictly forbidden.

3. Do not reveal personal addresses, or telephombers of others.

4. Do not use the network in such a way that youldalisrupt the use of the net-
work or other users.
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Security
1. Under no circumstances should students giveranileeir passwords.
2. Students should not reveal their personal addrestelephone numbers.
3. Any user identified as a security risk or havangistory of problems with other
computer systems may be denied access to the éhtern
4. Students have the right to appeal any restnstaf access privileges. (see Ap-
peals)

Vandalism
1. Vandalism is defined as any malicious attempiaon or destroy electronic in-
formation including data or equipment.
2. Uploading or creation of computer viruses isstdered vandalism.

Rules and Code of Ethics
1. The students should act honorably and in a nrasoresistent with ordinary ethi-
cal obligations.
2. The student will not use the computer resoui@eson-academic activities.
3. The student will not make unauthorized copiesaifware in accordance with
copyright laws.

The student should respect the rights and pyiedauthorized users.

The student represents his/her school and sldoust in ways that are positive.

Under the State Statue Section 947.0125, steideay be subject to criminal

sanctions if, by means of signs, signals, writimgages, sounds, or data, they

threaten, intimidate, abuse, or harass anotheopdhsough electronic email or
other computerized communication systems.

7. E-mail accounts and file materials are not geva nature and remain subject to
monitoring by EIm Grove Lutheran. The school andwoek administrators,
with due regard for the right of privacy of userglahe confidentiality of their
data, have the right to suspend or modify Inteanoeess privileges and examine
files, passwords, accounting information, printptapes, and any other material
that may aid in maintaining the integrity and e#éfit operation of the system.
Designated staff may search the file system foema! violations, and when
there is evidence of a possible violation, may vieers' files, read mail, moni-
tor keystrokes, and otherwise observe users' tesvi

o0k

Disclaimer
EIm Grove Lutheran School is not responsible fer dlecuracy or the quality of in-

formation obtained through the Internet.

Appeal Process
Students who have their network or Internet prgele suspended or restricted may
appeal the decision to the Board of Christian Etlonausing the following guidelines:
1. A letter of appeal stating the student's caseilshbe submitted to the Board of
Christian Education within ten days of the suspamsir restriction.
2. If requested, a meeting time should be arramgtédthe Board of Christian Edu-
cation and the principal to hear any pertinentrimation.
3. The Board of Christian Education will render a dam within five days of re-
ceiving the appeal.
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FINANCIAL MATTERS

Book and Registration Fees
In January the principal shall recommend to therBad Christian Education a fee
structure that will meet the expenses for booksraaterials for the coming school year.
The fee structure is to be approved by the depattared charged to all students.
1. A bill for book and registration fees will bensevith re-enrollment materials in
February and will be due by the MarcH™deadline.
2. Parents may choose to pay 50% of the fees biidreh 18" deadline with the
remainder due by Juné'1l
3. The re-enrollment process will not be considerethplete until the book and
registration fee is paid in full.
4. The book fee includes textbook rental for studese during the school year.
Normal wear is expected. However, when textbookd@st or damaged beyond
normal wear and tear parents will be charged fercthst of replacement.

Special Fees
Students are to be assessed for special feesdrétafesld trips, special materi-
als, guest speakers and the like. The principal mpsrove all special assessments.

1. Sports Fee:An annual sports fee will be assessed to each rstydeticipating
in sports to help offset the cost of league feefgrees, and uniforms.

2. Computer Lab Fee: An annual computer lab fee will be assessed etactest
for computer lab maintenance, purchase of softwand, student management
system.

3. Band Fee:An annual fee that helps to defer the cost of grband, which is
held once a week. This fee is in addition to thvidual band lesson fee.

4. Handbell Fee: Beginning Fall 2010, students will be chargeca to partici-
pate in handbell choirs, similar to the instrumelgsson fee.

Refunds

Parents withdrawing their child from Elm Grove Letan School prior to June 15
will receive a full refund of their book and regation fee. After June I5book and
registration fees will not be refunded because bpslpplies, and materials will have
been ordered based on enroliment figures as of I8heParents that have paid their
tuition in full and withdraw their child during thierst quarter of school will receive a
75% refund of their tuition moneys. Those pareh#t tvithdraw their child during the
second quarter will receive a 50% refund of tuittoaneys and withdrawals during the
third quarter will receive a 25% refund. No refunill be granted to families withdraw-
ing during the fourth quarter.

Tuition

Tuition is charged to all non-members either peafigror to their home congrega-
tion. Tuition is based on a percentage of theaatast per pupil and is established in
January for the following school year. Members hErove Lutheran Church will not
be charged tuition but will be expected to suppeet ministry of the church and school
through their weekly giving and worship attendaaseavell as their time and talents.
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1. Tuition Reduction: Families with several students enrolled may fingl ¢bst to
be a considerable financial challenge. To assdt families, the following scale
is to be followed.

a. Tuition for the first (oldest) child will be tHell tuition amount for that
grade.

b. Tuition for the second child will equal 90% aflftuition for that grade.

c. Tuition for the third, fourth, etc. child willggial 80% of full tuition.

2. Tuition Payments: A tuition payment form will be mailed to parentstiwthe
summer mailing in July. The form must be compleded returned to the office
by August 1st. Parents that do not complete thm foill be billed for the entire
tuition amount beginning with the August hilling statement. Tuition payments
may be made using one of the following plans.

a. Tuition may be paid in full by Septembet, Wwhich will result in a
$30.00 discount. Payments made after Septenibailllnot receive the
discount.

b. Two equal payments, due on August &8d January 15

c. Four equal payments, due on August,1ovember 18, January 18,
and April 18",

d. Ten monthly payments due on thé"18 each month beginning in Au-
gust and ending in May.

Outstanding Accounts

Each family is responsible for educational feesldetare charges, lunch fees, and
other charges accumulated during the course oddheol year. Every effort is made to
keep these charges reasonable. Accounts that asedeced past due (more than 30
days late) will be charged a $15.00 late fee toecdkie cost of additional billing and
follow-up. Returned checks will result in a $10 timg fee, which covers the bank
charge.

1. Past Due Accounts:The following procedures will be followed for thesc-
counts that are considered past due:

a. The school office will send a letter statingtthfithe installment is not
paid within ten days of the date of the letter,fatlre installments will
become immediately due and payable.

b. If the account is not brought current within weys, a registered letter
will be sent advising the family that, unless alleation fees and tuition
are paid within fourteen days of the date of theetethe family's child
(ren) will no longer be enrolled.

c. All fees and tuition must be paid before the tesy of school. Failure to
make all payments by the last day of school walutein the holding of
report cards, transcripts, and ITBS test results the payment is made.

1. Financial Aid: A family that is unable to meet its financial olaligpns may re-
guest financial assistance. Documentation of thex neill be forwarded to the
principal who will make a recommendation to the Bloaf Christian Education
on financial assistance. A yearly report on finahaissistance will be provided
to the Board of Christian Education.

2. Lunch Accounts: Lunch accounts are to be prepaid. A negative balarf
$50.00 will result in the lunch card being pulladtiba positive balance is main-
tained.
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3. Child Care: Child Care accounts must maintain a positive lmaaif a balance
becomes negative, the situation must be rectifigdinvthe week or a $10.00
late fee will be assessed each week until the atasirought current.

ABUSE AND HARRASSMENT POLICY

Purpose

EIm Grove Lutheran School’s priority is to provide environment that is safe, both
for those receiving its ministries and for thoseviing its ministries. When those em-
ployees or volunteers who provide the ministriethefschool engage in physical abuse,
sexual abuse, sexual exploitation, sexual haradsimeharassment based on race,
creed, color, national origin, age, disability, rtedrstatus, veteran's status, or receipt of
public assistance, they violate the terms of theiployment or voluntary service. Such
behavior compromises the safety of those placéiein care, and violates the ministe-
rial mission of EGLS. As a result, violation ofgtpolicy will be grounds for discipli-
nary action, termination of employment, or dismissait is deemed appropriate. In ad-
dition any student behavior, which embarrassesh@nstudent, has sexual connota-
tions, or calls attention to the student's sexyatita demeaning or un-Christian manner
will not be tolerated. In either circumstance taim, the victim's parents, or any ob-
server may file a harassment complaint.
Prohibited Behavior under this Policy

Employees/volunteers are prohibited from engaginie following behaviors as
more specifically defined by the Laws of the Stt&Visconsin.

1. Physical abuse refers to any behavior thatctsfibhysical or mental injury to a
person by someone who is responsible for the catesafety of that person.

2. Sexual abuse, which in itself is morally wrorgfers to any behavior that sexu-
alizes a relationship; inappropriate touching, iipbr explicit invitations to
sexual activity, genital exposure, sexual interseucausing a child to view or
listen to sexual activity, sexual exploitation attdld. Such behavior is an abuse
of position and takes advantage of another persoinerability, whether the
victim is a faculty member, staff, student, or somewho looks up to the per-
son as an authority figure.

3. Sexual harassment: Wisconsin law, and the EE€ral guidelines define sex-
ual harassment as follows: Unwelcome sexual adsamequests for sexual fa-
vors, sexually motivated physical contact or otrexbal or physical conduct or
communication of a sexual nature.

Selection and Screening of Workers

In order to ensure adequate safeguards, EIm Grotleetan School has developed
the following screening procedures for those whokwath the children of our school.
We realize that screening procedures will inconeeoe the worker, but we believe that
it is important to adequately provide for the safatthe children entrusted in our care.
Workers will not be allowed to minister to childrantil they have completed the
screening procedure. Any worker with a historyefsal abuse or of child abuse will
not be considered for any position in the school.

1. Paid Employees of the SchooRll paid employees of EGLS will undergo a
screening procedure as part of the job applicafibe. procedure will consist of

38



the following components:

a. apersonal interview
b. reference checks
c. completion of a criminal records check authdraraform

2. Volunteer Workers: All volunteer workers may be interviewed by the em-
ployee of the school with whom they will be workiagd may be required to
complete an application form if working directlyttvichildren.

All volunteer workers must be members of EGLGepts or
family of current students or alumni of EGLS.

Volunteers with criminal sexual abuse or physatalse convic-
tions will not be permitted to work with childrem gouth under
any conditions.

Volunteers working directly with children may teguired to
complete an application and agree to follow scipadicies.

Supervision of Workers
1. Open Door Rule: Classroom doors without windstwsuld be open to assure
that the work and children can be seen from the G&ssroom doors with win-
dows may not have the windows obstructed.
2. One-on-One Situations

a.

b.

Students may remain after school for detentraacademic help. The stu-
dent's teacher will notify the parent or guardigrtddephone or in writing.
The principal as part of his/her ministry mayesel students as necessary
within the school building.
Teachers may keep students in the classroomglanecess period for disci-
plinary reasons or to give academic help as neddeil. situations involv-
ing one on one contact with students, workers shoohduct themselves
with professional integrity. Contact with a studshbuld occur with the door
open in order to provide visibility to another adul
Transportation rule: No EGLS paid employee dunteer worker may trans-
port a child or youth to or from any school relasativity without securing
permission from the parent or guardian.
The Overnight Rule: Any program of EGLS, whiohludes the supervision
of children during overnight activities will obserthe following procedures:
Written permission from the parents or guardmirthie children or youth
involved will be secured in advance.
Only those adult supervisors who have compldtegtoper application
will be allowed to attend the activity. There voki at least two adults on
site with the children at all times. It would besfarable to have at least
two male and female adults present.
Children/youth will not be allowed to leave tloedtion of the overnight
event with anyone except parent or guardian udessission is given
in writing by the parent/guardian.
Suspicious Behavior Rule: any inappropriate aanar relationship between
an adult and a child should be confronted immelbliated investigated by
the adult supervisors and the principal. If it &etmined that child sexual
abuse may have occurred, the steps under "Repéttoaedures will be fol-
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lowed.
Reporting Procedures

1. Mandated Reporting of Suspected Child AbuseSection 48.981 Wisconsin
Statutes, The Law of the State of Wisconsin pravithat certain categories of
persons are to report to civil authorities if theyw or have reason to believe
that a minor is or has recently been neglectedsiphlly abused, or sexually
abused. The school directs its employees/voluntgbosare mandated reporters
to comply with the requirement of the law. Allegais should be reported within
twenty-four (24) hours to civil authorities. Furtheore the school directs all of
its employees/volunteers, (even those who are aoidated reporters), to report
their knowledge or belief of the abuse of minorght® County Child Protection
Agency, to the County Welfare Agency, to the MupaiPolice, or to the
County Sheriff's Department, except in those cadese to so report would vio-
late established and legally recognized confidétytieequirements or restric-
tions. In such cases of confidentiality matters, phincipal should be advised of
the existence of the confidentiality claim.

2. Persons Required to ReportTeachers, day care workers, administrators, and
volunteer workers are required to report casedosea.

3. Reporting Professional Church Worker Violations: In addition to what is
stated elsewhere, all employees/volunteers of¢thed are to report suspected
violations of the above-named prohibitions of pbgbabuse, sexual abuse, sex-
ual exploitations or sexual harassment to the graicThe principal will report
the suspected violator to the assistant to theibigixecutive for Education of
the LCMS-South Wisconsin District and the Chairparsf the Church Council.
If the suspected violator is the principal, thearpvill be made to the Senior
Pastor and he shall report to the individuals a$osth above.

4. Reporting Alleged Violations by Others All employees/volunteers are re-
quired to report those same alleged violationsoof-professional church work-
ers to their supervisors unless the supervisdrasatleged harasser (or for some
other reason the employee/volunteer does not wafort to the supervisor).

In those cases, the report must be made to theipairand the principal will
report to the individuals as set forth above.
Responding to Allegations of Sexual Harassment-Stedts
The victim, the victim's parents or any observeyria sexual harassment com-
plaints. The school will respond in following wayitnmediately and deliberately halt
the harassment:

1. First offensesresult in a referral. The principal or teacher wiform the child
that the offense constitutes sexual harassmengxgpidin it. The child will
apologize to the victim. The child is informed tlaawother act of sexual harass-
ment will result in a hearing before the Board ofiStian Education to decide
upon continued enrollment. The child will also loeeess for one week and his/
her parents will be notified in writing of the i@nt and the action taken by the
school. If, in the opinion of the principal and ttlassroom teacher, the incident
is extreme in nature (e.qg. fondling, indecent expesetc.) the principal may
suspend the student pending a hearing by the BdaCtristian Education to
determine the enroliment status of the offender.
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2. A second offensevill result in immediate suspension from schoolilusuch
time as the Board of Christian Education is ablednduct a hearing to deter-
mine the enroliment status of the offender, inalgdexpulsion.
3. A third offensewill automatically result in expulsion.
4. Any act of sexual harassment, which might ineatviminal penalties will be
referred to the appropriate law enforcement agéoiciurther investigation.
Responding to Allegations of Sexual Abuse-Employgd®lunteers
Allegations will be promptly investigated and apgriate action taken. Support will
be given to the accused and victim and their fréeguald families. The Church Council
will be notified and that body will take final asti. Confidentiality of all parties will be
protected.
1. Procedures for RespondingWhen an allegation of child sexual abuse is made
against a called, paid, or volunteer worker(s) ¢hseps shall be followed:
a. Pray for all concerned and for compassion, ¢ibjeg wisdom, and courage
for yourself and others who may need to deal withdituation.
b. Look for ways that this incident can be usedpiositive witnessing.
c. Document each step
d. Call Child Protection Services for Waukesha Ggun
Do not try to determine if they should be calledr not, just call and let
the CPS worker make that judgment.
Check with the Child Protection Services caseaockncerning the set-
ting of the interviews (school vs. off-campus $j$)
Child Protection Services vary in how they inigege the allegation.
Therefore, check with the agency you contact abimusteps that follow.
a. The principal will meet as soon as possible Withpresident of the Church
Council. They will contact the school's liabilitysurer and legal advisor to
determine how to best proceed. After contactindidi®lity insurer and le-
gal advisor, they will determine how to best cany the following items.
These items need to be done quickly but not nedgssathe order given
below. Extreme care must be taken so the rightseoélleged offender are
not violated.
Call the parents to inform them of the accusadioth to express concern
for the welfare of their child. Inform them of tpending suspension of
the employee/volunteer worker and the status ofnhestigation.
The accused educator or staff member will beendgd pending the out-
come of the investigation.
Inform the employee/volunteer of the accusatitershe should leave the
school immediately. The principal shall escort ¢neployee at all times
from the moment they are informed until they lethebuilding. This is
especially important as personal effects are gatheso that incriminat-
ing evidence (if any) is not removed. The princigladll take an inven-
tory of any personal effects the employee may t&ke.principal shall
have the employee turn in all keys to the schooperty. The principal
shall assure the employee/volunteer that he/shdaitonsidered inno-
cent until proven otherwise, and any leave or susipe is for legal pur-
poses only.
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d.
e.

Contact the District president or the assistaihé District Executive for
Education of the LCMS-South Wisconsin District.
Inform the accused that if he or she talks wi@h#ld Protection Services
worker that self incrimination is possible.
Consider involving the pastors of the associatmmgregations.
Consider the need, timing, and manner of infoghparents of other chil-
dren with whom the employee/volunteer may havediaatt contact.
Make certain that association pastor(s) are laceg in a role where they
are pitted against one side or the other.
Be sure that all people working on this problemable to deal ade-
guately with confidential matters.
Be sensitive to both the potential victim(s) &mslher family and the ac-
cused and his/her family. Consider offering counggeto all involved.
Have the appropriate association pastor(s) gquiat contact with all
parties.
Check to make sure that all parties involved lmsapport system
(people who can offer unconditional support...pastors administrative
people who need to assist all parties may not aveayperceived as
friends) that can come to their assistance atithis.
Bring all parties together for reconciliationewh
The investigation has been completed.
There is a consensus for reconciliation on tiiegdall parties.
Maintain updates to all parties.
Contact the District president if assistanageisded when putting together a
reconciliation team.
Offer counseling to children in the classroord #reir families as well as
fellow staff members. This would be done afterldgal aspects are com-
pleted.
Send a copy of the investigation report(s) istrict president.
Understand rights and proper procedures ifrtbielént becomes a media
event.

2. Responding to the Media
a. Only the principal, administrative-pastor, amegident of the Church Coun-

cil will be permitted to respond to any media qiges regarding any alleged
cases involving either child sexual or physicals&u

Other faculty members are not permitted to nedfgo questions from the
media or discuss any alleged cases involving etthid sexual or physical
abuse with the media. All questions are to be reteto either the principal
or the president of the Church Council. Disciplinaction may be taken
against any faculty or staff member that violates provision.

All members of the Church Council are not petaaiito respond to questions
from the media or discuss any alleged cases invglgither child sexual or
physical abuse with the media. All questions areei@eferred to the princi-
pal, administrative pastor, or the president of@eirch Council. Discipli-
nary action may be taken against any Board of Bauctanember that vio-
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lates this provision.

c. If the accused is the principal, the administeapastor or the president of
the Church Council may be designated as the medicesperson.

3. Responding to Primary Victims

a. The victim(s) should be informed, personally andriting, of action taken
in regards to the accused.

b. The principal will meet with the victim(s) tofef support, assess needs, and
suggest resources for healing. Recommendationst migjhde individual
and group counseling for the victim(s).

c. If multiple victims are involved, they should gen the opportunity for
voluntary sharing and the occasion to provide araheer mutual support.

d. Because the victim(s) may feel a breach of tutt the school, considera-
tion should be given as to how the victim(s) camdm®nciled with the
school, particularly if the person chooses to reneairolled in the school.

e. A follow-up interview should be scheduled wittimee to six months to as-
sess whether or not further help is needed or watcbby the victim(s)

4. Responding to Secondary Victims

The family of the accused, community and the dmatelarge are also victims
of the abuse. They too deserve attention and satystb the hurt and pain they are
experiencing.

a. Family members of the accused:

- During the investigation, the needs of family nbens should be as-
sessed and support provided, including referraldompetent profes-
sional counselor for the family.

Whenever possible a follow-up meeting should beeravailable to
communicate the continued support of the schooltamdsess whether
there is more the school can do to help the famigynbers.

a. Peers

At the discretion of the principal, administratipastor and the president
of the Church Council, a peer group may be calbeidform and discuss
the actions taken regarding the accused.

a. School Family
- When a decision is made regarding the accusedgbrihcipal has the re-

sponsibility to inform the Church Council and teerpret that decision
for them.

The principal will be available to answer anysfiens that the Church
Council might have to help clarify the decision.

The principal may develop a program of healing i@@Tonciliation. The
pastors of the association churches as well aBigtact President may
be called in to help with the reconciliation proxes

Whenever possible the accused may be includéekiprogram of heal-
ing and reconciliation.

A follow-up session may be scheduled to assessetionciliation proc-
ess.
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SCHOOL WELLNESS POLICY

It is the goal of EIm Grove Lutheran School to maks&gnificant contribution to the
general well being and the academic, physical, mmal, and spiritual growth of each
student, affording them the opportunity to fullyrfi@pate in the education process.
EIm Grove Lutheran School promotes a healthy scaneironment by supporting well-
ness, good nutrition and regular physical actiggya part of the total learning environ-
ment. The school supports a healthy environmemtrevbhildren learn and participate
in positive dietary and lifestyle practices. Byifaating learning through the support
and promotion of good nutrition and physical at¢yivour school contributes to the ba-
sic health status of children. Improved healthroes student performance potential.

Nutrition Education Goals
Students in all grades, Pre-K through 8, wilkree nutrition education that is
interactive and teaches the skills that promotdtipeseating behaviors and a
healthy lifestyle.
The message of making healthy choices will besistent throughout the school
including classrooms, lunchroom, and other areasrevthe message may be
presented.
The curriculum will include both health educattbat stresses nutrition and
physical education.
Health education and making healthy decisionkhaiintegrated where appro-
priate throughout the other curricula areas.
The school will seek additional ways to presbatrhessage of healthy choices
in other activities and programs sponsored by theal.
Faculty/staff who are responsible for nutriti@lueation will be offered addi-
tional training opportunities.
The school will identify ways to involve the patg students, and the commu-
nity in nutrition education activities.
Food service staff and teachers will receive @romining in nutrition and
physical education.
The staff will strive to be role models in practg healthy eating habits.

Physical Activity Goals
Students will be given opportunities for physiaefivity during the school day
through physical education classes, recess pemodsthe integration of move-
ment activities into the academic curriculum.
The physical education curriculum will teach drein the importance of exercise
and wellness, and expose students to a wide rdrggysical activities and
skills in order for students to be able to developknowledge and skills to be
physically active for life.
Physical education teachers will follow a physesducation curriculum, which
will be aligned with the National Physical Educati®tandards and relate to the
State Standards.
Students will be given opportunities for physiaefivity before and/or after
school through activities such as intramurals ahtéfic programs.
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The school will encourage parents and guard@asspport their child’s partici-
pation in physical activities and will strive tofeff physical activities through
school sponsored family events.

The school will provide training for the facultypromoting physical activity as
an enjoyable, lifelong activity.

Nutrition Guidelines for All Food and Beverages Avdable at School:
- Ensure that all students have access to healtidydhoices during school and at

school sponsored functions.
Meals served through the National School Lundgfm will meet, at a mini-
mum, nutrition requirements established by lodaltes and federal statutes and
regulations.
Concession stands at after-school events opavatedhool campus (such as,
but not limited to, athletic events, PTL programetformances and school
dances) shall include healthy options such as watiéik, 100% juice and nutri-
tious foods.
Sales of soda or artificially sweetened drinkis mot be permitted during the
school day. Vending machines available to studaftés school hours will offer
a minimum of 50% healthy choices (e.g. water, 106 juice).
When school parties and classroom activitiesigeefood, efforts will be made
to limit the number of high calorie, low-nutriti@macks and instead provide
children with nutritional alternatives.

Goals for Other School Based Activities

- The school will maintain the lunch area and iegtat it is a clean, safe, and
enjoyable meal environment.
The school will arrange a lunch schedule thatides adequate time for serving
meals, for students to eat, and for clean-up falhgwhe meal.
Students will be encouraged to participate inhibtelunch program. The staff
will monitor lunches brought from home and encoerénilies to provide nu-
tritious meals and snacks.
EGLS will make every effort to eliminate any sd@tigma attached to, and pre-
vent the overt identification of, students who aligible for free and reduced-
price school meals.
Faculty/staff will discourage students from sh@itheir foods or beverages with
one another during meal or snack times, given amscabout allergies and other
restrictions on some children's diets.
Drinking fountains will be available in the schbaildings and students will be
given opportunity to have water throughout the day.
When curricular-based food experiences are ptirfaeulty and students are
encouraged to seek out good nutrition choices veven appropriate.
When using food as a part of class or studeenitiide programs, we encourage
staff and students to use healthy, nutritious foods
Children who have been removed from the classroomisciplinary reasons
will be provided with lunch.
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Teachers will be encouraged to provide all sttgle#sith physical activities at
recess and other times when physical educationtmvitst is scheduled.
Teachers and staff will not use physical actifgyy., running laps, pushups) or
withhold opportunities for physical activity (e.ghysical education) as punish-
ment.

The school will make every effort to provide stats and families with an op-
portunity to participate in physical activitiesafter-school programs.

All fundraising projects are encouraged to mieetschool nutritional standards.

Implementation and Evaluation

The wellness policy will be implemented at Elno@ Lutheran School by the

school faculty/staff. Teachers and staff membelido& responsible for putting

the policy into action and reporting any problemshe principal.

The principal will oversee the implementation andure compliance with the

school wellness policy.

Through observation, evaluation, and reports frleeteachers, the principal will

report on progress made with implementation ofpbiecy to the Board of

Christian Education on a periodic bagidopted by the BOCE: 08/07/2006)

ELM GROVE EVANGELICAL LUTHERAN SCHOOL
STATEMENT OF NON-DISCRIMINATORY POLICY

Elm Grove Lutheran Church and School is dedicateth¢ purpose of offering an
educational program to children of members of Elnov@ Lutheran Church, in har-
mony with the doctrinal and confessional standafd&Im Grove Lutheran Church as
set forth in the constitution and by-laws of thageegation. It further offers this educa-
tional program to members of sister congregatiarthé community; to other Lutherans
who agree with our stated tenets; and, finallyptizers in the community who accept
our purposes and policies as guides for themsealvedgheir children.

All children who fall into the above categoriesgaedless of race, color, national or
ethnic origin are admitted to all the rights, pieges, programs, and activities made
available to students at EIm Grove Lutheran Sch&dim Grove Lutheran School does
not discriminate on the basis of race, color, mati@r ethnic origin in administration of
our educational policies, admission policies, ditilepolicies and other school-
administered programs.

“The Lord is my rock, my fortress and my delivereny God is my rock, in whom |
take refuge.” Psalm 18:2A
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Parent Handbook Agreement
with EIm Grove Lutheran School

We have read and agree to be governed by the proaeés and regulations in this
handbook.

Name(s) of Parent/guardian:

Name of students(s):

Please return this form to the school office by Moday August 29, 2011. This will
be kept on file in the office.

Date




